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1* year:

1- Basic Grammar:

-Teses:Simple & Continuous ( Present/past/Future/Perfect)
-Subject verb agreement

-Pronouns

-Articles+Countable & Uncountable Nouns
-Adjectives & Comparison

- Passives

-Questions & Negations

-Modals

2-Comprehension and Vocabulary:

-A mixture of specialized and general texts ( graded in their
complexity )

-Students will be expected:

*to infer the main idea of the texts



*identify specific details

*guess meaning from context

*learn vocabulary related to their fielde

*Answer open — ended questions
3-Writing:

-Students will be introduced to the basic sentence structure:
simple, compound and complex sentences.

-They will be taught to differentiate between fragments, run-
ons and complete sentences.

-Students could be asked to write sentences related to their
comprehension texts or their grammar lessons.

-Instructors could pick parts form the lesson taught for the
students to translate .
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2" vear:
1 -Basic Grammar:-

-Tenses: Revision



-Noun Clauses
-Adjective clauses
-Adverb Clauses
-Conditionals
-Connectors
-Gerunds and infinitives
2-Comprehension and Vocabulary:
- Amixture of specialized and general texts ( graded in their complexity )
-Students will be expected:
* to infer the main idea of the texts
* identify specific details
* guess meaning from context
* learn vocabulary related to their fields
3-Writing:
-Revise the sentence structures
-Teach the paragraph structure
* Topic sentences
* The body of the paragraph
* Concluding sentence

-By the end of the semester students will be able to write one to two
paragraphs on any given topic.

-Students could be asked to write sentences related to their
comprehension texts or their grammar lessons.



-Instructors could pick parts from the lesson taught for the students
to translate.
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1-Students will be introduced to the basics of business English
2-Some of the topics that will be tackled are:
-Applying to jobs

- Job interviews

- Getting hired

- First day at work

- Placing an order

- Leaving a voice mail

- Making a phone call

- Marketing meeting

- Customer Service

- Instant messaging

- Email Complaint

- Job performance review

- Resignation letter

3-Grammar will be revised throughout the semester
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1-Writing aRe'sume' or CV
-Finding the Right Job
-Information Included
- Chronological R'esum'e
2-Writing Business Letters
-Letter of Complaint
- Letter of Reference
- Letter Of Resignation
- Cover Letter for Re'sume' or CV
3-A Job Interview
-Interview Basics
- Interview Questions
- Useful Vocabulary
4-How to Write a Business Email.

-Email Basics
- Structure of Emails

- Languag Focus



5-How to Write Memoranda.
-parts of a Memo
- Memo Samples
- Practical Assignments
Supplementary Materials:

If you have suitable number of students, we have prepared some
listening and speaking materials related to their field of study.
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